Excel Lab 1

Reproduce the form below in Excel, and address the following [50 points]

1. The highlighted columns and cells have formulas. Insert an appropriate formula that will
calculate and update as information is added. [10 points]

2. The form shall be sized to fit on one page for printout. [10 points]

3. Use appropriate borders to create the ruled lines on the form. Note that some borders on the
original were inconsistent, you are to make the necessary improvement. [5 points]

4. Text Entries: Reproduce the text entered in on the form, paying attention to the alignment. For
example some text is aligned to the left, some are centered etc. You may use any font of your
choice with an appropriate font size. [10 points]

5. Note that the text in some cells did not appear correctly due to misalignment. You are to correct
them. [5 points]

6. Format the cells which hold results from formulas in such a way that they are distinct from the
others. This may be achieved by using different font colors, or shading in those cells or a
combination of both. [10 points]

7. Save your work as yourlastname_excel_labl and email it to the instructor at
kofosu@mail.valenciacollege.edu.



TJ Green 3.75 6397 |Bucket wuck 2
|Brad Roundtree 225 7185 |Mini Excavator 175
TOTALS 0 TOTALS 7.25 [
R1-1.30 30" Stop Sign s 2518] EA s -
14' SQ Sign Post $ 3496] EA s .
12' SO Sign Post s 049] EA 1 S 3049
03 Streut Nome Sign {used 427 as average cost) $ 1244 EA $ -
RZ-1-30 30 M.P.H_ Spoed Limit Sign $ 2na0] EA s =
30" Warning Sign $ 038 EA s -
35" Warning Sign s 3788] EA s -
Sign Hardware {two boits, washers and muts s 018] EA s =
Ineo LED Full Ball $ 3800] EA s
|RED LED Awvow s 30.00] EA s =
Yellow LED Full Bali $ 4600 EA s »
Yeliow LED Arrow s noe] Ea ] =
Green LED Full Ball s 6200] EA s -
(Green LED Arrow $ 39.00 EA s -
6" White PreMark Preforimed Thermoplastic $ 158 LF 5 -
Iir Yellow ProMack Preformed Thermoplastic $ 166 LF $
|6” Blue PreMark Preformed Thermoplastic $ 168) LF $ =
[12” White PreMark Protormed Thermoplasti X $ 2
|24" White PreMark Proformed Thermoplastic s 632] LF s -
&' x 4" Handicap Kit s 1383] EA s =
Push Bution 5 -
Detector s -
Load Switch $ -
Red Light Confirmation Lights $ -
Padestrian LED down Light § =
Total Material Cost
0103 Purchasing/Pay Request 0.00 MH
0104 Safety Meeting MH
0105 Training MH
0106 Meetings MH
0109 Work Reports gdlh wotk report MH 0.5
0401 Sign Repairs ot teguiotory signs 200 EA 2
0402 Sign Install (now) EA
0403 Sign Mai EA
0404 Tralfic Control Signs MOT EA
0405 Tratfic Studks MH I
0406 Signal Repair [Minton @ Malabar, Intersection reported "cut” found Intersection In] 0,00 EA 15
0407 Temg Install (Events) MH 0
0408 Striping LF _
0409 Miscollaneous heck email and naviline. Assist Jimbo building post rack. MH 1.25
0410 Sign Manufacturing MM
0411 Signal PM EA
0417 Vehicie Graphics EA
Total Man Nours 1 58 |




