
Excel Lab 1 

 

Reproduce the form below in Excel, and address the following [50 points] 

 

1. The highlighted columns and cells have formulas. Insert an appropriate formula that will 

calculate and update as information is added. [10 points] 

2. The form shall be sized to fit on one page for printout. [10 points] 

3. Use appropriate borders to create the ruled lines on the form. Note that some borders on the 

original were inconsistent, you are to make the necessary improvement. [5 points] 

4. Text Entries: Reproduce the text entered in on the form, paying attention to the alignment. For 

example some text is aligned to the left, some are centered etc. You may use any font of your 

choice with an appropriate font size. [10 points] 

5. Note that the text in some cells did not appear correctly due to misalignment. You are to correct 

them. [5 points] 

6. Format the cells which hold results from formulas in such a way that they are distinct from the 

others. This may be achieved by using different font colors, or shading in those cells or a 

combination of both. [10 points] 

7. Save your work as yourlastname_excel_lab1 and email it to the instructor at 

kofosu@mail.valenciacollege.edu.  



 


